
MySchoolAccounts 

Account Set-Up 

& 

Pre-Order Instructions 

Welcome to MySchoolAccounts! 
Your parent & student account set-
up will take no longer than 10 
minutes to complete.  

Head to MySchoolAccounts.com to get started! 

1. Click Create Account   



 

2. Fill out the Parent Account 
information & click Next. 



 

3. Create a User ID & Password  



and click Next 

 

4. Select Point Pleasant Beach BOE 
from the drop down menu, accept 
the Terms & Conditions, and click 
Next. 



 



5. Confirm the information is 
accurate & click Finish 

 

6. Your Parent Account has been 
successfully created. You will receive 
an email from MySchoolAccount 
with a Verification Code to proceed. 



 

7. Copy Verification Code from your 
email 

8. Log-In to MySchoolAccounts.com 



& enter Verification Code 

 



You are logged in and ready to 
create your Student’s Account. 
9. Click Manage Students   

 

10. Click Add Student  



11. Enter Student ID number and 
click Add 

 



Once you have added all of your 
students to the system you are 
ready for Pre-Order. 

 
The 6 Easy Steps for Completing the Preorder Process 

1. Using the mini calendar to the left, click on the start and end dates for 
the date range you'd like to order for. If you need to change a date, click the 
date on mini calendar a second time to deselect it. 

2. At this point, if a preorder calendar has been posted, the menu will be 
displayed for the student listed in the "SELECT STUDENT" drop down menu 



(located directly above this message). If you need to view / order menu 
items for another student, use this menu to choose the desired student. 

3. Select the menu items to be purchased by clicking the round, green "+" 
button to the right of each item being offered. If applicable, repeat step 2 to 
order for multiple students. 

4. After finishing all preorder selections for your student(s), click the 
"Proceed to Checkout" button. 

5. Review the entire order, removing any erroneously added items. After 
verifying the checkout cart lists the correct items for purchase, click the 
"PROCEED" button. 

Once at the checkout screen, you will be able to view a summary of the items 
purchased and its associated total cost. The students' projected balance (or 
final balance) is derived from subtracting the total amount of the preorder 
purchase, student by student, from that students' current balance. 

6. If a payment is not necessary to complete the purchase, click the 
"ORDER NOW" button on the confirmation window that will appear after the 
checkout cart page. Otherwise, the payment process will automatically begin 
prior to receiving this final confirmation window. 

Compatible with Internet Explorer, Firefox, Chrome, and Safari! 


